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- IMOJIOKEHHUE
O IMNEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB
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«Jlerckmii cag Ne 7 «Oronéx»

1. O6mue mosoKeHHs

1.1. Hacrosimee mojo)keHHe pa3paboTaHo B cooTBeTCTBHH cO CT. 24 Koncturymuu P®, Hamorossm
xozmekcoM P® (u. 1), rmasoit 14 Tpymosoro xomekca P®, ®enepansaemM 3akoHOM oT 27.07.2006
Ne152-®3 «O mepcoHaIbHBIX JaHHEIX).

_1.2. HacTosmee moyoXeHUe pacipocTpanseTcs Ha Beex coTpyaaukoB MBJIOY «Jletckuii cam Ne 7

«OroHék», ¥ Bce OHH JIOJDKHBI OBITh 03HAKOMJIEHBI C ITOJIOKEHHEM II0J POCIIHCE.

[lepconansHble JaHHBle paboTHHKA — HHGbOpManus, HeoOxoaumas paGOTONATENIO B CBS3U C

yCTAHOBIEHHEM TPYHOBBHIX OTHOIIGHHH M Kacalomasics KOHKPeTHO paboTHuka. OHa BKIFOYaeT

omo3HaBatenpHble AaHHble (PMO, mata W MecTo pOXIEHWs, Tpyzosas Ouorpadus, (GaxTel

6uorpaduu), JUYHBIE XapaKTEPHUCTHKH pabOTHHKa (TPaXIAHCTBO, HAIM4YWe HAYYHBIX TPYJIOB,

M300peTeHnii U T.11.), CBENEHHSI O CeMEHHOM, CIyKeOHOM M (HHAHCOBOM IIOJIOXKEHUH, HaBbIKax. K

TIpEICTaBIEHHbIM [EPCOHAIBHEIM JaHHBIM PabOTHHKA OTHOCATCA MH(OpMAIHs B TPYI0BOM KHIDKKE,

CTpPaxOBOM CBHJIETENICTBE TOCYHApPCTBEHHOTO IIEHCHOHHOTO CTpaxoBaHus, uHpopManus o0

obpasoBaHui ¥ KBauM(HKanuM, HHOOpPMANUd MEIULUHCKOTO Xapakrepa, uHbOpManud B

IOKyMEHTaX BOHMHCKOTO ydeTa W B IPYTHX INOKYMEHTaX, COJAEPXKAIMX IaHHBIE, HEOOXOIMMBbIC

paboTOJaTEeNIO B CBS3H C TPYAOBBIMHM OTHOIIEHHSIMH.

1.4. O6paboTKa MEPCOHANBHBIX JAHHBIX PAOOTHHKA OCYIIECTBIAETC B LEJX 00eCeueHus COOMONCHHS
3aKOHOB U IPYTUX HOPMAaTHBHO-IIPABOBEIX aKTOB.

1.5. TIpu ompenenenur o0beMa U COAEPXKaHHS 0OpaGaTHIBAEMBIX MEPCOHANBHBIX JAHHBIX PabOTHHKA
paboToiarenb pyKOBOACTBYETCs (elepalbHBIMU 3aKOHAMH.

1.6. PaBoTonaTens BIpaBe MPOBEPATH MEPCOHAIBHBIC JaHHbIE PAOOTHMKOB C HENBIO (HOPMHPOBAHHS
KaJpOBOTO pe3epBa.

1.7. Tlpu mpueme Ha paboTy, 3aKIIOYEHHM TPYHNOBOIO IOrOBOpA, 3aIlOJHEHHH AaHKETHBIX NaHHBIX

paboTojaTeNb He UMeeT IpaBa MoIydaTh ¥ 0000maTh HHGOPMALHIO O PENTUTHO3HBIX, OTHTHIECKUX

1 HAI[MOHAJILHBIX B3IJIAAaX paOOTHHKA.

1.8. Bce mepcoHanbHEIE JaHHbIE pabOTONATENb MOMYYaeT TOIBKO OT caMoro paboTauka. IlepcoHanbHbIe

JAHHBIE MOXHO IIOJIYYHTh Y TPEThEH CTOPOHHI B TOM CIIy4ae, €CIIM pabOTHHK yBEIOMIIETCS 00 9TOM
B T€UeHHe 5 MHEil ¥ OT HEero MOoJIydYeHO IHCEMEHHOE COINIacue, KOTopoe 0QOopMIIIETCS JOKYMEHTOM.
PaGoTHHK JDODKEH PACIICATHCS, YTO OH JIAeT COTracHe Ha IOJy9YEeHHE ero NepPCOHANPHAIX JaHHBIX Y
TPETHUX JIHII.

1.9. PaGortomarens monydaeT M obpabaThiBaeT JaHHbIE O YAaCTHOH JXH3HM pabOTHHKA TOJNBKO C €ro
IIHCBMEHHOT'O COIJIaCHs.

1.10. Pa6oTomarens cooOmaeT pabOTHHKY IIEH, IIPEAIIOTI0XATENbHEIE HCTOYHAKH, CIIOCOOB! IOy ICHH
TIepCOHANBHEIX JAHHBIX, HX XapaKTep M MOC/e/ICTBHS O0TKa3a paDOTHHKA JaTh MHCHMEHHOE COTIIACHE
HA UX IOJy4YEHHE.

1.11. Tlony4ars mepcoOHaNbHbIE JAHHBIE PAOOTHHKOB Ha OCHOBAHHMH 3aKOHA MOTYT: HAlOIOBBIC OpraHBI,
TlercuoHHEIH (onA PO, @onna conuansHoro crpaxosanus PO, OenepanbHas HHCIEKIHUA TPYIa.
Hcrons30BaHME IEPCOHAIBHBIX JAHHBIX JOIMYCTHMO TOJNBKO B COOTBETCTBHM C  IEILSIMH,
OlIpe/IeIMBIIMMY X TIOTy4eHue. [lepenaya nepCOHaNBHBIX JAHHBIX paOOTHHKA BO3MOXHO TOJBKO C
€ro corjacus.

1.12. Paboromarelb HMeET MpaBO cOOMpaTh MHEPCOHAIBbHYIO HH(OPMAIMIO, COAEpXKallylocs B
JOKyMEHTAX, TPe/JOCTABIIEHHBIX PAOOTHUKOM IIPH IIpHEMe Ha paboTy.



1.13. PaGoTomarenp IPOM3BOAMT PAcUeT M BHILIATY HANOTOB 32 pabOTHHKA NyTEM Y[EpXKAHHUA HX M3
3apabOTHOM I[UIaThl, MMEET TPaBO COOMpaTh MNPENyCMOTPCHHBIC HK P® cBemenus o
HAJIOTOIUIATEIIBIIHKE.,

1.14. Jlamnoe IlonoXkeHWe MpPEIOTBPAIAET HECAHKIMOHUPOBAHHEIA JIOCTYN K HHpOpMAaINK, €ro
IIPOTHBONPABHOE KOIMPOBAHME, HCKaXKEHHE, MPETHAMEPEHHOE DPacIpOCTPaHEHHS HEJIOCTOBEPHOM
pH(OPMAIUH, HCIIOTb30BaHHE HHPOPMAIHH B IPECTYNHBIX ¥ KOPBICTHBIX HEIIIX.

2, HOPHLIOK XpaHEeHHUs, MCIIOJIb30BAHUS H nepegavy nmepcoHaJIbHbIX JaHHbIX

2.1. XpaHeHHe MEPCOHAIBHBIX MIAHHBIX MOJDKHO HCKIIOYaTh HX YTpaTy WIH HEHAIIexKallee
HCIIOJIb30BaHME.

2.2. XpaHeHue, BblIada JOKYMEHTOB, OTPKAIOMINX NEPCOHATILHBIE TAHHEBIC paboTHHKA, BO3JIaraloTCs Ha
DYKOBOJMTENS, IeionpomsBojutTens u  paboraukos MKV «®HUHaHCOBO-XO03AHCTBEHHOE
yIpaBlICHUEN.

2.3. IlepcoHanbHBlEe JgaHHblC PabOTHHKOB BMECTE C HEOOXOAUMBIMH JIOKYMEHTAMH OCTAIOTCHA Yy
paboTofaTenss WA JIHIA, OTBETCTBEHHOTO 32 OGOpMICHHE NpHEMa M XPaHCHHE JMTHBIX Je
COTpPYXHUKOB.

2.4. PaBoTomaTenb OOECIEYMBACT XpAaHEHHE IIEPBHYHBIX [OKYMEHTOB, CBA3aHHBIX C pabOTOH
JOKyMEHTAIHH 110 yUYeTy TPyXa, KaApOB H OIUIATH TPyJa B Opranusaluu. B Gyxranrepun XpaHarcs
JOKYMEHTHI [0 y4YeTy HCIONb30BaHMA pabo4Yero BPEMEHH M pacueTaM C IEPCOHAIOM IO OIaTe
TpyZa.

2.5. [Ipu nepenave NepPCOHANBHBIX JAHHEIX PaOOTHUKOB paboToHaTeNb JODKEH cobmonath TpeOOBaHHUS:

—  He coO6IIATh TEPCOHANBHBIE JaHHbIE TpeThell CTOpoHe 0e3 MHCHMEHHOTO COracHs paboTHUKa, 3a
MCKITIOUCHHEM CJIydaeB, KOrJa 5TO HEOOXOAMMO B IEJSIX INPeAyNpPEeXACHHS YTpo3bl JKH3HH H
3[I0pOBbS pAGOTHHKA, & TAK K€ B CIIydasX, yCTAHOBJIEHHDIX (elepabHBIM 3aKOHOM;

—  He COOBWATH IEPCOHANBHBIE JAHHBIE B KOMMEPYECKMX LEJsixX 0e3 IHCEMEHHOTO COTJIACHS
paboTHHKA;

—  IpedymnpenuTh I, IOJMyYAlOMX INEPCOHANbHBIE NAHHBIC PAaOOTHHKA, O TOM, 4TO OHH MOIYT
MCIIONB30BAThCS JMINb B ILEJSIX, IIS KOTOPHIX OHH COOOINEHBI, M TpeOoBaTh OT ITHX JIHII
IOATBEPIKEHHSI, YTO IIPABHIIO COOIMOIEHO. JIuIa, oyJarolue IEPCOHAbHBIC TAHHbIC paboTHUKa,
00f3aHBl  COGMIONATh PEeXHM  cekpeTHOcTH  (KoH(uueHrmanbHocTH).  Ilomoxenme — He
pacmpocTpaHseTcs Ha OOMEH NEpPCOHANBHBIMU IAHHBIME PaOOTHHKOB B TOPSAIKE, YCTAHOBICHHOM
dbenepaabHBIM 3aKOHOM;

—  paspemarh JOCTYII K MEPCOHATBHBIM JAHHBIM, TONBKO CIEUATLHO yHIOTHOMOYCHHBIM JIHIIAM. [Tpu
5TOM YKa3aHHBIE JiMI@ JODKHBI HMMETh MNPaBO TOJNBKO TE€ MNEPCOHAIBHBIE [@HHBIC, KOTOPHIC
HEOOXOIHUMEI ISl BHIIIOIHEHHS KOHKPETHBIX (YHKITHI;

—  He 3aIpamuBaTh HHMOPMALHIO O COCTOSHHM 370POBbs PAOOTHHKA, 32 MCKIIOUCHIEM TCX CBe/ICHUH,
KOTOpbIE OTHOCSTCS K BOSMOYKHOCTH BEIIONHEHHS UM TPy HOBOH (yHKITHIH;

—  mepedaBaTh NMEPCOHANBHBIC NaHHBIE IIPEJCTABUTENSM PaOOTHHKOB B TIOPAIKE, yCTAHOBICHHOM TK
P®, u orpaHuumBaTh 5Ty MHPOPMAIHUIO TOJBKO NMEPCOHAIBHBIMH JAHHBIMH, HEOOXOTUMBIMH [T
BLIMOJTHEHNS YKA3aHHBIMH IIPEICTABUTENAMHE X (QYHKIIHA.

2.6. Tlepenaya nepcoOHANBHBIX JAaHHBIX B IIpeZieNiaX OpraHA3alum:

—  paboTomarenb MPENOCTABIAET HUHYOPMALHMIO M HHBIE CBE/CHUS, HeOOXOAUMBIE I IIPOBEPKH
MPaBUIBHOCTH HCYMCICHHSA M YIUIATHl HAJIOTOB, 0053aTeNbHBIX maarexeil B TOCyAapCTBEHHYIO
BIOMKETHYIO CHCTEMY: MOKYMEHTHI O IIIATEXECIOCOOHOCTH, CBEICHMA O YHCICHHOCTH, COCTaBe
paGoTaronux, 3apaboTHOH ITaTe U YCIOBUAX TPY/A, HATMINH cBOOOIHEIX pabounx MecT; 00 ymiare
HAJIOTOB II0 TPeGOBAHMIO OPTaHOB yHPABJIECHHS, IPABOOXPAHUTENBHBIX OPraHOB, IOPHANICCKUX JIHII,
HMEIOIUX Ha 3TO IIPaBo;

—  mpenocTaBieHHas uH(bOpMalus JOJDKHA OBITH YCTHOH H [IUCEMEHHOM (3aBEpEHHOH II€YaThI0 H
TOJIIHCSAMH OIIPESICHHBIX JIHIY).

3. O6s3anHOCTH padoToIATE/s M0 XPAHEHHIO H 3aIIHTE NePCOHANIbHBIX TAHHbBIX

3.1. PaboTonaTenb OOeCIEYHBAET 3aIUTy MEPCOHAIBHBIX JAHHBIX PAbOTHHKA OT HENPaBOMEPHOTO
MCIIONB30BAHMS MJIM YTPATHl 3a CYET COOCTBEHHBIX CPE/ICTB B IOPANKE, YCTAaHOBICHHOM (moz
pacnucky) denepaibHbIM 3aKOHOM. T ‘



3.2. PykoBomurens 3akpemisier B mpukaze MBJIOY pacnpenenenue o6s3aHHOCTEH 1o 00paboTke
[IEPCOHANBHBIX JTAHHBIX. J[eNONpOM3BOIUTENb HMEET IIPaBO JOCTyIa KO BCEM II€PCOHAIBHBIM
JAQHHBEIM, OyXrajJiTep — K CBEIEHUSM O CIy>KeOHOM IIONOXKEHHH, 3aHUMAaeMOM OJDKHOCTHOHR
Harpy3ke, COCTaB€ CEMBH, CBEICHHUSM O 3apa0OTHON IUIaTe, HAYMCICHHIO HAJIOTOB M HHBIX
00s3aTeNBHEIX IUIATEXKEH, CTapIIii BOCIIUTATENb — K CBEJCHUSAM O KBaNIU(UKALUH, ONBITE paboTH,
HaJIMYAH METOJUYECKUX pa3paboToK.

3.3. 3ampemraercs o6paboTka HHGOPMaANKU B IPUCYTCTBUU HUHBIX JIUII, KPOME MMEIOLIUX IIPaBO JOCTYIIa
K IEPCOHAIBHBIM JTaHHbBIM. B otmene kampoB MKY «®@XVY» xpaHATCS NOKYMEHTH (TpYyIOBEHIE
KHIDKKH). PexoMenmyercss mpu o0paboTke MaHHBIX C IMOMOINBIO KOMIIBIOTEpa 3aIlUINaTh (aiisl,
UMEIOIIHE IEPCOHATBHBIE TAHHBIE, TapOJIEM.

4. IlpaBa paGoTHHUKOB HA 3aIIUTY MEPCOHAIbHBIX JAHHBIX

4.1.Cormnacuo ¢1.89 TK P® paGoTHHKH UMEIOT MPaBoO Ha MOJHYI0 HHPOPMALIUIO O CBOUX IEPCOHANBHBIX
JAHHBIX U uX 06paboTke.

4.2 imeroT cBOOOMHBIM O€CIIaTHBIA JOCTYI K CBOMM II€PCOHAIBHBIM [aHHBIM, BKIIOYas NpaBO Ha
TIOJIyueHHe KOMUi JIFo00H 3amucH, coaepikalneii mepcoHalnbHbIE JaHHBIE, 32 HCKIIOYEHHUEM CIIydacs,
IIPEeyCMOTPEHHBIX (peiepabHBIM 3aKOHOM.

4.3.0mpenensroT MpeICTaBUTENeH It 3alUThl CBOUX NEPCOHATBHBIX JaHHBIX.

4.4 VIMEIOT JOCTYI K CBOMM MEIMIIMHCKUM IAHHBIM C IOMOINBIO METUITMHCKOrO CIIEIHalNCTa 10 €ro
BEIOODY.

4.5.TpeOyroT UCKIIFOUEHHUS YT UCTIPABJIEHUS HEBEPHBIX UM HENOIHBIX IEPCOHANPHBIX JaHHBIX, a TaK XKe
JaHHBIX, 00paboTanHbIX ¢ HapymenueM nonoxenuit TK P®. [Ipu oTkase paboTomaTens HCKIIOUUTE
HJIA UCTIPAaBUTHh IIEPCOHATBHBIE NaHHBIE paOOTHHK MOXET 3asBHTh B MHCBMEHHOH (hopMe O CBOEM
HECOTJIACHU C COOTBETCTBYIOIIUM O0OOCcHOBaHMEM. [lepcoHanpHBIE NaHHBIE OICHOYHOIO XapaKTepa
pPabOTHHK MMEET MPaBO JOIOJIHUTH 3asBICHHUEM, BEIPAXKAIOIIUM €r0 TOUKY 3pEHHUS.

4.6. Tpebyror wusBemenus paboromareneM o000 BceX INPOU3BEICHHBIX B paHEe COOOIEHHBIX
MePCOHANBHBIX JAHHBIX UCKIIOYEHUSIX, HCIIPABICHUSIX, JOIIOTHEHHSIX.

4.7. O6xanyroT B cyae JioOble HEIpaBOMEpHBIE AeHUCTBUS WM Oe3nedcTBHs paboTonarens NpU
00paboTKe U 3aImuTe NepCOHATBHBIX JAHHBIX.

5. OTBeTCTBEHHOCTH paboToAATE A

5.1. Jluma, BMHOBHBIE B HApPYIIEHHH HOPM, PETYJHPYIOIIMX IONydeHHe, o0paboTKy M 3amury
[IEpCOHANBHBIX JAaHHBIX, HECYT AUCHHIUIMHAPHYIO, aIMHHHUCTPAaTUBHYIO, IPaKIaHCKO-IIPABOBYIO H
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heZiepalbHBIMU 3aKOHAMH.

5.2. K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHEHHE IEPCOHAIBHON MH(pOpMaIuH, paboTonarenb BIIpaBe
IPUMEHHUTH OJIHO U3 JUCHUIUIMHAPHBIX B3BICKAaHUM, MpeaycMoTpeHHBIX cT. 192 TK P®, 3ameuanue,
BBITOBOD, yBOJIbHeHHE. K MUCIUIIIMHAPHOW OTBETCTBEHHOCTH IIPUBJIEKAIOTCS TOJIBKO T€ PaOOTHHKH,
KOTOpBIE II0 YCIIOBHSIM CBOHMX TpPYIOBBIX JOTOBOPOB 00s3aHBI COONMIONAaTh IpaBuia pabOTEI C
NIepCOHAIEHBIMU JaHHBIMHU.

5.3. TlepcoHaybHBIE JaHHBIE SBILIOTCA OJHUM M3 BHJOB OXpaHAEMON 3aKOHOM TaWHBI, M 3alllUTa HX
KOH(MHUIESHIHATFHOCTH, COTJIACHO KOTOpOHM B CHUTYallMH, €CJIM JIAIO, MMEIOINee NOCTYIl K TaKoiH
wHGOpPMAllUK B CBSI3M C HCIOJNHEHHEM CIyXeOHBIX HIH Npo(QecCHOHAIBPHBIX O00A3aHHOCTEH,
pasriiacuiio CBEJCHHS, COCTABIIOIIUE IIEPCOHANBHBIE JaHHBIE, HECET OTBETCTBEHHOCTh B
cootBetcTBuH co cT. 137 YK Poccuiickoit @enepanuu.



